


A. ELIGIBILITYCRITERIA 

Bidders must carefully read the conditions of eligibility (the “Conditions of Eligibility”) 
provided herein. Proposals of only those Bidders who satisfy the Conditions of Eligibility 
will be considered for evaluation. 

 
Criteria Requirements Documentary Evidence 

Legal 
Entity 

The bidder should be a company 
registered in India under the Companies 
Act,1956 or 2013 & should have an office in 
Odisha. 

Certificate of Registration/ 
Incorporation (s)/Rent 
Agreement 

Financial 
Capacity 

The bidder should have a minimum average 
annual turnover of ₹1 crore of the last two 
financial years i.e. 2023-24, 2024-25. 

Certificate from statutory 
auditor/audited financial 
statements for previous two 
Financial years. 

Bidder 
xperience 

The bidders must have undertaken and 
delivered at least 3 relevant Event 
Management Projects in any Government 
Department/PSUs (State or Central) 
Projects, Private Agencies, Semi 
Government, Corporation – executed 
either directly with them or with 
minimum 3 projects having work 
order value not less than Rs.30 lakhs 
(INR) in the last two (2) years. 

Please note, relevant projects to be 
considered for evaluation of event 
management are as follows: 
 Sports Events 
 Award Ceremonies 
 Business Summits/Conferences 

/Seminars 
 Youth Services Events 
 Cultural Events      

Note: Social Events like private parties, 
marriages etc. shall not be considered for 
evaluation 

 
 
 
 
 
 
 

 
Work Order/LOA (Contract 
Value & Scope of Work to 
be mentioned & 
Completion Certificate) 

Other 
Criteria 

The Bidder should furnish the copies of 
the valid PAN and GSTIN registration and 
ITR for the last two assessment years i.e.  
2023-24, 2024-25. 

▪ Copy of PAN 

▪ Copy of GST 
registration certificate 

▪ GST Clearance/Returns 
files up to September 
2025 



B. EVALUATIONCRITERIA 
Proposals should not include any financial details otherwise the authority has the 
right to disqualify the bid. 

S. No. Parameters 
Maximum 

Marks 
Documentary 

Evidence 
1 Financial Strength 25  

 

 
1.1 

Minimum Average Annual Turnover of the Agency in 
last two financial years i.e. 2023-24, 2024-25 

• INR 1Cr–15 marks 
• INR 1 Cr and above- 05 marks for every 50 Lakh 

 

 
 

 
25 

Certificate from 
statutory 

auditor/audited 
financial statements 

for previous five 
Financial years. 

2 Technical Strength 20  

2.1 

3 relevant Event Management Projects in any 
Government Department/PSUs(State or 
Central)Projects, Private Agencies, Semi 
Government, Corporation – executed either 
directly with them or with minimum 3 projects 
having work order value not less than 
Rs.30lakhs(INR) in the last two (2) years. 

 
• 3projects–20marks 

 
Please note, relevant projects in any 
Government Department / PSUs(State or 
Central)Projects to be considered for evaluation 
of event management are as follows: 

 Sports Events 
 Award Ceremonies 
 Business Summits /Conferences/Seminars 
 Youth Services Events 
 Cultural Events 

 
 
 
 
 
 
 

 
20 

 
 

 
Work Order/LOA 
(Contract Value & 
Scope of Work to 

be mentioned) 

3 

Technical Presentation (of responsive bids as 
per pre- qualification criteria) on Approach and 
methodology for the assignment including the 
assessments of the relevant skills and 
experience of the team for the assignment. 

 

 
55 

 

3.1 

Presentation on Approach and Methodology for the 
assignment Including the assessment of the 
relevant skills and experience of the team for the 
assignment. 

 
45 

 

3.2 

Event management plan and 
Innovation/Creativity/Best Practices in delivery of 
the event. 

10  

Total Marks 100  

Qualifying Marks 
70 and 
above 

 

 
 
 



Opening of Financial Bid and Final Evaluation  
 

The Financial Bids of the technically qualified bidders shall be opened in the 
presence of such bidders’ representatives who choose to attend. The selection of the 
bidder shall be based on the QCBS (Quality and Cost Based Selection) method in which 
weightage of the Technical Score shall be 70% and weightage of the Financial Score 
shall be 30%. Proposal with the lowest cost may be given a financial score of 100 and 
other proposals given financial scores that are inversely proportional to their prices with 
respect to the lowest offer. Similarly, proposal with the highest technical marks shall be 
given a score of 100 and other proposals be given technical score that are proportional to 
their marks with respect to the highest technical marks. The total score, both technical 
and financial, shall be obtained by weighing the quality and cost scores and adding them 
up. On the basis of the combined weighted score for quality and cost, the consultant shall 
be ranked in terms of the total score obtained. The proposal obtaining the highest total 
combined score in evaluation of quality and cost will be ranked as H-1 bidder followed by 
the proposals securing lesser marks as H-2, H-3 etc. The proposal securing the highest 
combined marks and ranked H-1 will be invited for negotiations, if required and shall be 
recommended for award of contract. In the event two or more bids have the same score 
in final ranking, the bidder having higher technical score during the technical evaluation 
round will be considered as the H-1 bidder.  
 

Technical Score (TS) = 100 x
ୌ୧୥୦ୣୱ୲ ୘ୣୡ୦୬୧ୡୟ୪ ୑ୟ୰୩ୱ ୱୣୡ୳୰ୣୢ ୠ୷ ୆୧ୢୢୣ୰

୘ୣୡ୦୬୧ୡୟ୪ ୑ୟ୰୩ ୗୣୡ୳୰ୣୢ ୠ୷ ୆୧ୢୢୣ୰
 

 

Financial Score (FS) = 100 x
୐୭୵ୣୱ୲ ୕୳୭୲ୣୢ ୔୰୧ୡୣ

୆୧ୢୢୣ ᇲୱ ୕୳୭୲ୣୢ ୔୰୧ୡୣ
 

 
District Administration, Boudh, the weightage given to the Technical (T) and Financial (F) 
Proposals are: T = 0.7, and F = 0.3  
 
Combined Score (S) = (TS x 0.7) + (FS x 0.3) 
 

 The Bidder having the highest combined score (Technical + Financial) shall be the 
Successful Bidder.  

 The Second and third ranked Bidder shall be kept in reserve and may be invited 
for negotiations in case the first ranked bidder withdraws or refuses to extend 
validity of the bid or fails to comply with the requirements specified in the RFP 
document.  

 If 2 (two) or more Bidders are ranked the Preferred Bidder, the bidder scoring the 
highest technical marks shall be considered as the preferred bidder. In case the 
technical score is also same the bidder having the highest average annual 
turnover shall be considered as the preferable bidder, if the average annual 
turnover is also same then District Administration, Boudh, in its sole discretion, 
may take any measures as it deems fit. 

 Failure of the Successful Bidder to comply with the requirements shall constitute 
sufficient grounds for the annulment of the contract. In such an event, District 
Administration reserves the right to,  



 

a. invites the next-ranked bidder and negotiate upon the following scenario, or  
b. Take any such measure as may be deemed fit in the sole discretion of District 

Administration, Boudh, including annulment of the Bidding Process. 
 In case of significant variation in the rates of various individual items, District 

Administration, Boudh, Government of Odisha reserves the right to negotiate the 
rate or exclude the items for execution by the Successful Bidder.  

 
Right to accept any Bid and to reject any or all bids 
 

 District Administration, Boudh, Government of Odisha is not bound to accept the 
lowest bid or any bid and may at any time by giving notice in writing terminate the 
tendering process.  

 District Administration, Boudh, Government of Odisha may terminate the 
contract/cancel the LOA if it is found that the bidder is blacklisted on previous 
occasions by any of the central/ state government ministry/ department/ 
institutions/local bodies/ municipalities/ PSUs, etc.  

 District Administration, Boudh, Government of Odisha may also terminate the 
contract/cancel the LOA in the event the Successful Bidder fails to furnish the 
performance security or fails to execute the agreement. 

 Exemption is allowed for Start-up India and company Registered under MSME. 






